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We would like to welcome you to Amberley Nursery.  We are offer care and education for 
children aged 0 to 5 years.  Amberley is open Monday to Friday, 52 weeks a year, except 
Bank Holidays.  Our hours are from 8.00am until 6.00pm, and we offer a variety of sessions 
within those times.  
  
Amberley Nursery is registered with Ofsted, we are also members of the National Day 
Nursery Association.  Our membership ensures that we are constantly in touch with new 
thinking in the field of childcare and education.  In addition, a variety of training is ongoing 
and available to both staff and parents. 
 
Here at Amberley our aim is:- 
 

- To work in partnership with families to enhance the development and education of 
children under statutory school age, in a safe and stimulating environment.   

- To work in partnership with families to deliver the Early Years Foundation stage and 
to ensure equality of opportunity for all. 

- For every family to feel welcome and part of our setting. 
 

                    
                 

  
     We will offer your child:- 
 

- A specially tailored curriculum leading to the early learning goals. 
- Individual care and attention, made possible by a high ratio of adults to children 
- Fun and friendship with children and other adults 

      -     The support of a personal key person 
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The Early Years Foundation Stage 
 
 The Early Years Foundation Stage (EYFS) is how the Government and early years 
professionals describe the time in your child’s life between birth and age 5.  It is a 
framework setting the standards for learning, development and care for children during 
this period. Nurseries, pre-schools, reception classes and childminders must follow the 
legal document called the EYFS Framework which can be accessed at: 
https://www.education.gov.uk/publications/standard/AllPublications/Page1/DF E-00023-
2012 or via the link on our website. 
 
You can ask for information about your child’s development at any time.  There are two 
stages (the “progress check” at age 2, and again at age 5) when you will be given written 
information about how your child is progressing.  The written summary of their progress at 
age 5 is called the EYFS Profile.  
 
As a parent/carer, how can I help with my child’s learning?  
 
All the activities that you do with your child at home are important in supporting their 
learning and development, and have a really long lasting effect on your child’s learning as 
they progress towards and through school. For example, talking, reading, singing nursery 
rhymes with your child or cooking and baking with them.  More ideas can be found at: 
www.earlyhomelearning.org.uk.  Even when your child is very young and is not yet able to 
talk, you talking to them helps them to learn and understand new words and ideas.  
Parents often underestimate what they can do to support their child’s development.  Your 
child’s key-worker can also give you advice about the kinds of books or other activities your 
child might enjoy at different ages. They can give you ideas on how you can help your child 
learn.  
 
How your child will be learning 
 
Within the group, all the children are supported to develop their interests and learning at 
their own pace.  Our key worker system enables us to ensure a planned curriculum tailored 
to the needs of each individual child.  Through developmentally appropriate play 
experiences and a high level of individual adult input, we offer a curriculum that enables 
children to progress through the EYFS, preparing them for the National curriculum, which 
begins at Year 1 in primary school. 
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The early years framework explains how and what your child will be learning to support 
their development.  Your child will be learning skills, acquiring new knowledge and 
demonstrating their understanding through 7 areas of learning and development. 
 
Children should mostly develop the 3 prime areas first.  These are 
 
 . Communication and language 
 . Physical development 
 . Personal, social and emotional development. 
 
These prime areas are those most essential for your child’s healthy development and 
future learning.  As your child grows, the prime areas will help them to develop skills in 4 
specific areas.  These are 
 
 . Literacy 
 . Mathematics 
 . Understanding the world 
 . Expressive arts and design 
 
These 7 areas are used to plan your child’s development through activities suited to their 
needs.  It is designed to be flexible so that your child’s key-worker can follow your child’s 
current interest of exploration. 
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Special educational needs 
 
We aim to provide equality of opportunity for all members of our group, and this includes 
children with special educational needs.  The number of adults present in the nursery 
enables us to provide individual attention for each child.  Each child is able to progress at 
his/her own rate in all areas of development.  We are experienced in working in close liaison 
with professionals across the range of special needs and we operate in accordance with the 
government’s code of practice.   
 
Exclusions 
 
Some childhood illnesses, eg chickenpox have exclusion periods and advice should always be 
sought.  Should your child have sickness or diarrhoea they must remain at home for at 
least 48 hours since their last attack.  If your child has been prescribed antibiotics they 
are to remain at home for 48 hours to enable the medicine to control the infection. 
 
Record Keeping 
 
To maximise your child’s development and progress, observations, record keeping and 
individual learning journals will be kept on your child.  Parents are actively encouraged to 
contribute to their child’s journal, which you may access at any time within our opening 
hours.  Observations are highly important at Amberley, they form an understanding of your 
child’s current stage of development and enables us to plan your child’s next steps for 
learning.  Amberley complies with the Data Protection Act, and is registered with the 
Information Commissioner. We encourage parents to provide their own observations on 
their children with written observations or photos to build a fuller picture of the child and 
their development. They can be emailed on manager@amberleynursery.co.uk or texted to 
07803 876 835. 
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Starting Nursery and Pre-school 
 
A child who is tense or unhappy will not be able to learn to their full potential. It is very 
important for the parents and the staff to work together to help the child feel confident 
and secure within their new environment.  We offer settling-in sessions before your child 
is due to start nursery, these will be arranged with the manager.  It can take longer for 
some children to settle, please speak to your key-worker if you feel anxious or worried. All 
children are individuals and they will settle at their own pace. 
 
Policies 
 
All of our policies are designed to offer the best possible experience for children and 
families.  The nursery policies are reviewed on a regular basis and comments and 
suggestions from parents are always welcome. There is a copy in the hallway for parent’s 
use. 
 
Lunches 
 
We promote a healthy lifestyle at Amberley.  Children who are staying for a morning or full 
day session who are not having a hot school dinner should bring in a nutritious and healthy 
packed lunch in an insulated bag with an ice pack.  We do not promote children eating crisps 
or confectionary such as biscuits, chocolate bars, chocolate coated cereal bars or sweets 
as these are not a requirement of a healthy diet. If these items are provided in a lunchbox 
the children will be asked to take them home.  Due to allergies, peanut butter and other 
nuts are not allowed.  The nursery will provide a variety of nutritious snacks with water and 
milk at break times.   
 
Photographs 
                             
At Amberley Nursery we use photographs as evidence for the children’s learning journals.  
These photographs may be placed on our website, Facebook or submitted to the local press 
for publication, though no names are ever given.  Should you have any objections to this 
please let us know in writing.   
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The staff team at Amberley 
 
Within our staff team 90% have achieved or are working towards a level three 
qualification in Childcare and Education.  Our Early Years Foundation leader has achieved a 
FdA in and a BA (Hons) in Childcare and Education.  Our Forest School Leader holds his 
level 3 in Forest School Leading and an outdoor emergency first aid qualification.  All staff 
undertake a Disclosure and Barring Service (DBS), formerly an enhanced criminal bureau 
(CRB check) and attend a minimum of four training courses per year.   The majority of 
staff will hold a paediatric first aid qualification and food hygiene certificate which is 
renewed every 3 years.  We have been trained by the Speech and Language department to 
run ‘TALL’ groups - Turn taking, Attention, Listening and Learning designed to ensure pre-
school children start school with all the skills to operate independently and with 
confidence.  
 
Forest School 
 
We became a forest school in 2013 when Mark passed his level 3 training. Forest Schools 
have demonstrated success with children of all ages who visit the same local woodlands on a 
regular basis.  Through play the children have the opportunity to learn about the natural 
environment, how to handle risks and most importantly to use their own initiative to solve 
problems and co-operate with others.  Forest School is available to book on a termly basis, 
usually 6-8 weeks. Warning, your children may develop a love of mud! 
 

               
 
 
 
We hope that your child’s time at Nursery is a very happy and productive one.  If you have 
any queries, please contact us. 
 



Universal 15 hours and additional 15 hours of funding for three and four year olds 
 
Funding is available for your child to attend nursery from the term after they turn 3. Every child receives 15 
hours of universal funding for 38 weeks of the year, some families will be eligible for an additional 15 hours 
of funding.  
 
The universal funding can be applied for within the nursery, please bring in your child’s birth certificate or 
passport. For the additional 15 hours please visit www.childcarechoices.gov.uk to apply. Each code has an end 
date and a grace period date, you will need to reapply for this funding 3 times per year, before the end date 
you are given by HMRC. Failure to reapply will mean you are liable for the full cost of your child’s sessions and 
you will not be able to reapply for the additional hours of funding until the beginning to the following term.  
 
The funded hours do not include any contribution to quality premium services, purely care. We are therefore 
asking parents to contribute towards their child’s early years education and well-being for us to remain 
sustainable. 
 
The Integrated Care Package (ICP) costs just £1.40 per hour of funding; 15 hours over 38 weeks is only 
£798, 30 hours over 38 weeks is only £1596. A small price to pay for a great start to your child’s education. 
 
The ICP covers guaranteed advanced booked sessions to meet parents working commitments; the days you 
wish your child to attend, the option of changing these days as and when required, providing we have spaces 
available. Our services, benefits and guarantees are all included within our normal hourly fees for all children 
under 3 years of age. Our ICP fee will be reviewed in March 2018.  Parents will be advised at least a month in 
advance of any changes.  
 
We will have strictly limited term time only places to remain sustainable. These places will only be allocated 
to children accessing the ICP.  
 
The ICP is not compulsory, however free spaces are limited to allow our nursery to remain sustainable.  
 
If you choose NOT to contribute towards your child’s health, education and care then the following 
conditions will apply:  
 
For a funded only place it will not be possible for parents to request particular days.  We will inform you of 
the days we are able to offer your child no later than two weeks before the start of term. We aim to be able 
to give more notice than this but due to the movement within nursery this may not always be possible as 
preference may be given to parents using additional services for the sustainability of the nursery.  
 
Once a place has been allocated and accepted by you as the parent this place and the days are for 1 term 
only. The place and days will be reviewed termly with as much notice as possible given for any changes the 
following term. Requests for changes to days will not be possible for a funded only place. 
 
Funding for 2 year olds 
 
Funding is available for some 2 year olds, you can check your eligibility here www.childcarechoices.gov.uk 
There is no ICP charge for funded 2 year olds.  
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What your child will need to bring to nursery: 
 

• At least two full changes of clothing, this includes underwear and socks.  
• Warm clothing for colder days, this includes hats, scarves, warm socks and gloves 

during the winter. 
• Either a rain coat and trousers, or a rain suit. Please note that splash proof clothing 

will very quickly become wet, however waterproofs will keep your child dry. 
• Wellies. 

 
• In summer your child will need a sun hat, swim wear (as we will use the paddling pools 

on sunny days), they will also need to come to nursery with an all-day sun cream already 
applied.  

 
• If you’re child regularly has a sleep at nursery then please provide us with their own 

bedding.  
 

• Each child who wears nappies needs to have their own supply of nappies and wipes, 
(please also provide wipes if your child regularly has toilet accidents). 

 
• For children who have a packed lunch please put an ice-pack or frozen bottle of water 

inside their lunch box. 
 

• On the 1-3 side the children can leave these items on their pegs or boxes.  
 

• On the 3-5 side the children may leave any items which fit into their trays. Please 
ensure that all other items are taken home at the end of each session as we simply do 
not have the storage space to keep items here. This also ensures the pegs are empty 
ready for the children who attend the next session.  
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Calpol consent form 
 
Dear Parent/Carer 
 
We have an emergency supply of calpol at nursery to administer under the following 
circumstances. 
 

• If a child temperature reaches 39 °C  
• If a child temperature is increasing quickly and Parent/Carer are not close to the 

setting i.e an hour drive away. 
• If a child of 2 years or under appears to be in pain due to teething then calpol can 

be administer, but will only be administer once. 
 

You will be phone first and ask for your permission to administer calpol. Where parents 
cannot be contacted then Amy or Lisa (in my absences) will take the decision as to whether 
your child is safe to have a dose of calpol based on the time your child has been in nursery, 
the circumstances surrounding the need for this medication and your child medical history. 
 
I give consent for a member of Amberley`s management team to administer calpol to my 
child if they have a temperature that reaches 39 °c or their temperature is quickly rising 
and their no suitable adult close by to collect my child (in under an hour) or if my child is 2 
years or under and is in pain due to teething. I understand staff will follow the instructions 
and dosage relating to my child age on the calpol packaging. I understand that it will not be 
given for any other reason. 
 
Please sign below if calpol has been used before with no adverse reaction and you are happy  
for us to use this medicine ( please return the slip with your child registration form) 

 
I give permission for management to decide if my child needs calpol. If they are unable to 

reach me via telephone . Yes □ No □ 
 
Parent/Carer name…………………………………signed ………………………………………..Date………………………….. 
 
Children are not to attend nursery if you have given them calpol before their session and 
you will be expected to collect your child if we have deemed it necessary to give your child 
calpol while at nursery for a high temperature.  
 



 
Nursery Fees from April 2018 
                                                                   
Morning session – 8.30am-1.00pm                      £27        
Afternoon session – 1.15pm – 5.30pm                £27         
Full day session- 8.30am-5.30pm                        £50          
School Day session- 8.30am-3.30pm £40 
Registration fee                                                                                        £25 
Late Collection – per 10 minutes’                                                               £10 
Integrated Care Package  £1.40 per hour for additional services (Please refer to ‘Universal 
15 hours and additional 15 hours of funding for three and four year olds’ for further 
information).  
 Additional extras (by arrangement) 
Forest School (3 and 4 year olds only)             £ 8.50, (+ optional waterproof hire 50p) per session 
Early risers - 8.00am - 8.30am -                      £3 
Late club- 5.30pm – 6.00pm                             £3 
Hot lunch with pudding                            £2.60  
Special/Dietary lunch with pudding            £2.85 
Football Club      £4 per session 
There is a 10% reduction from fees for any sibling attending the nursery. Children 
attending on a full time basis receive early risers and tea club free of charge. 

 
All spaces require a deposit. This deposit will be deducted from your final invoice. 
The amounts are; EYEE deposit £25, under 3 sessions £100, over 3 sessions £200.Please 
note that deposits can be paid in instalments’. For non-funded children (EYEE) we also 
require a £ 25 registration fee.   
Fees must be paid monthly in advance.  You will receive an invoice one week before fees are 
due.  Fees continue to be payable all year, even if your child is absent, or ill. Fees are due 
within 5 days of the invoice date. Failure to pay on time will incur late fees of £10 per 
week.   
Each child will receive holiday entitlement of 2 weeks per year at 50% reduced fees.  If 
you require to reduce or to cancel your sessions at the nursery we require a minimum of 
four weeks written notice.  For children claiming the EYEE it is possible to come for your 
free entitlement term time only.  Spaces are limited; if you are interested in this please 
see the management team. 
 
Our bank details are Amberley Nursery Ltd, Account 0305 3997, 09-01-50. Please put 
your child’s name as a reference.     
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Amberley Nursery- Registration Form 

The child’s details… 
Full name 
 
Date of birth 
 

Age Religion 

Gender Languages spoken at home 
 

Ethnic Origin  

Address 
 
 
 
 
Post Code 

Medical details NHS number (this can be obtained from your GP or health visitor) 

Known allergies 

Special dietary requirements 

Current medication/any other information 

Health visitor’s name and contact number 

GP name, contact number and surgery name 

Contact details for any other services involved with the child/family 

Requirements… 
Which sessions do you require and when would you like them to start? 
 
Does your child require a hot dinner? 
 

 

□ We comply with all data protection and confidentiality requirements, including GDPR. Please tick this box if we do not have your 
permission to contact you via any methods you have supplied (social media, telephone, in writing).  

 
 
 
 



 
Details of Parents/Carers… 

Who has parental responsibility? 
   Mother          Father         Both           Other: 
Mother/Father/Guardian 
Full Name 
 

Mother/Father/Guardian 
Full Name 
 

Date of birth Date of birth 
Address: 
 
 
 
 
Postcode 

Address: 
 
 
 
 
Postcode 

Mobile Number 
 

Mobile Number 
 

Work telephone number 
 

Work telephone number 
 

Place of work 
 

Place of work 
 

Home telephone number 
 

Home telephone number 
 

Email  
 

Email  
 

Details of Emergency Contacts… 
Emergency contact details, please list three people who can be contacted to collect your child if we are unable to contact 
you. Authorised people must be at least 16 years old.  
Name 
 

Relationship to child 

Telephone Numbers  
 
Name 
 

Relationship to child 

Telephone Numbers  
 

 

Name 
 

Relationship to child 

Telephone Numbers  
 

 

 
I authorise Amberley Nursery to carry out any emergency medical treatment necessary. I have read and understood the 
nursery prospectus, policies and procedures and agree to abide by the terms and conditions, including those on the 
storage and use of CCTV images. I give permission for the nursery to take my child on outings. I give permission for my 
child to have their photograph taken for publication in various media forms.  
I have included the £20/£100/£200 (delete as appropriate) deposit to secure my child’s session and £20 registration 
fee. I understand the deposit will be non-refundable should I not accept a placement.  
Print Name: 
Signature: 
Date:  
 


